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This XTension is free. However, Vision s BEdge, Inc. retairs all right s to the code. This XTension can be
distributed free of charge but this document must accampany the XTension.

License Agreement

Vision s Edge, Inc. provides the camputer software program and User Manual contained in the package (the
Program ), and licenses its use on the terms stated below:

a. You are granted a license to use the Program under the temmns stated in this Agreement for personal use in your
business or profession. Title and ownership of the program remains with Vision s Edge, Inc.;

h  The Program may be used by you on a camputer or camputers which you own or use for which the Program is
designed to operate, except that the Program may be used only on one camputer at any cne time;

¢ You may not meke copies, translations or modifications of or to the Program, except you may copy the Program
into machine-readable form for backup purposes in support of your use of the Program. (Any portion of this
Program merged into or used in conjunction with another program will continue to be the property of Vision s
Edge, Inc. and subject to the terns and conditions of this agreament.);

d You may not assign, sell, distribute, lease, rent or transfer the Program or this license to any other persm;

e This license termminates if you fail to camply with any provision of this Agreament. You agree upon temmination to
destroy the Program, together with all copies, modifications and merged portions in any form.

Macintosh 1s a registered trademark of Apple Carputer, Inc.
Quark and QuarkXPress are tradamarks of Quark, Inc., Reg. U.S. Pat. & Tm. Off. XTensions is a trademark of
Quark, Inc.

Disclaimer

Quark, Inc. mekes no warranties, either expressed or inplied, regarding the enclosed camputer software package,
its merdhentability, or its fitness for any particular purpose. Quark, Inc. disclaims all warranties including, but not limited to,
the warranties of the distributors, retailers and developers of the enclosed software.

Without limiting the foregoing, in no event ghall Quark, Inc. ke liable for any special, indirect, incidental, or conse -
quential damages in any way relating to the use or arising ocut of the use of the enclosed software.

Quark, Inc. s liability shall in no event exceed the total amount of the purchase price/license fee actually paid for
the use of the enclosed software.

Sare states do not allow the exclusion of implied warranties and/or the exclusion or limitation of incidental or am -
sequential damages, so these exclusions and limitations may not apply to particular developers.



XNotes

Introduction

XNotes 1s an XTension for QuarkXPress® versions 3.31 and higher. XNotes allows the user to
write messages which become part of the QuarkXPress file. The notes can be written, read, edited,
deleted, or printed by anyone who has a copy of XNotes. XNotes gives the user a way to camunicate
with the person who might later open QuarkXPress documents, including directions to service bureaus
or messages to other users.

Minimum System Requirements

XNotes is designed for QuarkXPress 3.31 for Macintosh and Power Macintosh.

XNotes is not copy protected and is fully campatible with flogoy, RAM, or hard disks.

This manual assumes that you are familiar with standard Macintosh procedures such as basic
use of the mouse, clicking, pulling down menus, copying files, and copying disks. If any of these pro-
cedures are new to you, please refer to your Macintosh user s manual.

Tstalling XNotes

To install X\btes, drag the files into the sare folder that antains the QuarkXPress application,
then relaunch QuarkXPress.

XNotes

XNotes are notes that can be attached to items within a docurent and/or the document itsdf.
These notes are viewable through a small floating palette. XNotes are not printed when the document
is printed, however, the notes can be printed as part of a rgoort.

There are two kinds of XNotes: document notes and item notes. Document notes are notes that
are attached to the entire document. Item notes are notes attached to individual items within a docu -
ment; the item notes can be attached to any dojects in QuarkXPress except for doject groups

The XNotes Palette

Most of functions of XNotes are accessed through the XNotes palette. The palette allows the
user to read, edit, and delete existing XNotes, as well as allowing the entry of new XNotes for itams
and the current document. To open the palette, choose Show XNotes fram the View menu.
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The XNotes Palette
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Palette titlebar The XNoteg palete s title bar indicated what type of rnote is amrrently displayed. If no

note is digplayed, the title becames XNotes . If a document note is displayed, the title becares

XNotes (Document) . If the note for the currently selected itam in the document is displayed, the
palette s title bar reads Xbtes (Ttam) .

Doc button Clicking on this button while the active document has a document note makes the doc -
ument note visible in the palette. If there is no docurent note attached to the current document,
clicking an the Doc button displays the document note entry dialog (pictured below) . This dialog
allows a note to be added to the document.
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Document note entry dialog

Item button Clicking on this button while the selected item has a item note mekes the item note vis -
ible in the palette. If there is rno item rote attached to the current item, clicking on the Ttem button
displays the item note entry dialog. This dialog allows a note to be added to the selected item.

Edit button The Rt button is available only when a document note or an item note is being dis -
played in the XNotes palette. When the Rdit button is clicked, the note entry dialog appears with
the text of the current XNote. This allows the user to change the text of the note.

Delete button Clicking on the Delete button removes the note currently being displayed on the
XNotes palette. A note must actually be displayed on the palette to be deleted.

Next button Fach time the user clicks an the Next lbutton, XNotes displays the next item note it finds
in the current document. The Next feature cperates similar to the Find/Change feature in
QuarkXPress. Of ten the last item X\ote is foud, an alert asks if the user wants to start locking
for item notes fram the begiming of the document.

Close button The Close button works one of two ways, depending upon whether or not the q dis-
play is active. If the q is displayed, clicking the Close button closes the XNotes palette entirely .1
the 4 is nmot currently displayed, clicking the Close button closes the current XNote and keeps the
palette coen.



The abbreviated XNotes dialog

Has XNote display To the right of the six buttons on the XNotes palette is an area which displays the
red words Has XNote when the currently selected item has an attached item note. This feature

is very useful when the preferences are set not to warn the user of item notes when items are
selected.
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2n abbreviated palette with the Has Xnote display
and a palette without the display
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q display If the XNotes palette is not visible and an item or document containing an Always open
XNote is selected, the XNotes palette is shown. In the top right comer of the XNotes palette, a
blue | symbol also appears. The | indicates that the palette is anly tamporarily cpen. As lag as
the q display is active, it is not possible to adboreviate the XNotes palette, since clicking on the
Close button when the { display is active closes the palette. To tum of £ the | display, sinply click
o the | symool on the palete.
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An XNotes palette with the { display

and a palette without the display
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The XNotes Hierarchical Menu

To access sane of the XNotes cormmands, select XNotes under the Utilities menu. A hierar -
chical menu appears:
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XNotes hierarchical menu

Delete Item XNotes This camand ramwves all item notes in the currently selected document. A
warning alert asks the user to confirm that all item XNotes should be ramoved from the docu -
ment. This comand only deletes item XNotes. Any document notes are not deleted.

Do you really want to delete all item
HNotes™?

Delete warming alert

Print XNotes This comend first displays the XNotes count dialog, which informs the user of how
many document and item XNotes contained in the current document. Upon clicking on the Print
buttan, a report antaining all the XNotes is printed.

HMotes™

This document contains —

1 Document HNotes™

3 Item HNotes™

XNotes count dialog

Preferences This camand displays the XNotes preferences dialog. Through the preferences dia -
log, the user can choose how XNotes functions.

Ttem Notes:. The user has three choices as to what happens when an item containing an XNote
is selected: the note can be shown when the item containing the note is clicked an, an audi -
ble waming can be set to soud at the selection of an item containing a note, ar there is the
option of no waming at all being given to the user.

Ttem Notes: The user has two choices of what happens when a document containing a document
note is opened: the XNote may be autamtically displayed, or an alert which wams the user
that this document contains an XNote may be shown instead.

Move XNotes to item: When this box is checked, the XNotes palette moves to directly under the
item onscreen whose note it is displaying. The palette moves when the item note is opened
for display, not when the itam itself is selected. If the bottan-lef t comer of the selected box
is close to the bottam of the screen, the XNotes palette does not move.



Creating and Modifyving XNotes

XNotes

HMotes™ Preferences
-1tem Notes
3 Show when item is selected
{® Audible Warning
{_) No Warning

-Document Motes
@ Show when document opens

3 Alert when document opens

(<] Move HNotes™ to item

The note entry dialog is how the user enters new document or item notes, as well as the dialog
used to modify existing notes. To enter a note, first type in the text. A note can be up to 2,550 charac -
ters in length. The character count is displayed below the title bar. Choose the Always open note
check box if this is a document note which should open whenever the document is opened or if this is

XNotes preferences dialog

a item note which should appear whenever the item is selected.

The note entry dialog allows basic editing camands, such as cut, copy,paste, ad select all.
Once everything is set correctly, click the Save lkuttm to attach the new or revised XNote to the item or
document. To discard the changes made to the note, click Cancel, and to do away with the note entire -

¥y, click the Delete luttm.
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Fleasze be careful when this newsletter goes on the presses. |
noticed on the film that was output that the art on page 4 Tooked
Tike the calor right be wirong. 1t should be green. If it is blue, the
adwvertizer will be wery unhappy with us. YWe appreciate your
attention in thiz matter.

Torn, Dick, & Harry Design Servicesl
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Entering a document note
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XNotes

There is no feature in XNotes to change the sound which may be used to warn a user when
an item containing an item note is selected, however, the sound can be changed using
ResFdit. To change the sound, replace the snd resource 28200 with the snd resource
fram the program of your choice. Then, change snd resource nurber to 28200. The sound
will not work if the resource is not numbered 28200.

A dialog is required for entering XNotes so that multiple paragraphs can be entered into the
rote.

Only one note can be attached to each item.
The next item note feature can be accessed by pressing Command -Control -N.

The editing feature can be accessed by pressing Command -Control -E.



